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INSTRUCTIONS!
If you are completing your final examination answer sheet in Microsoft Word, use the Highlight function to mark the correct answer. If you don’t have the highlight function visible on your toolbar, you can add it by clicking VIEW then TOOLBARS then FORMAT.  If it still doesn’t show up, do the same but click CUSTOMIZE and select Highlight function! Here’s an example of how it will look:
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For T or F [True - False questions], use “A” for True answers and “B” for False answers.  
For Multiple Choice questions simply mark the correct letter.

Please read all the questions well as there are frequently small differences between the correct and incorrect answers.  

Also, read all the potential answers for the multiple-choice questions, because the correct answer may be “All of the above” or “None of the above.”
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